
MAYOR AND SELECTMEN’S MEETING AGENDA 
December 20, 2021 @ 7:00 PM 

Putnam Municipal Complex 
Conference Room # 109 

200 School Street 
Putnam, CT 06260 

Join Zoom Meeting 
https://zoom.us/j/96118921795 

Meeting ID: 961 1892 1795 
+1 646 558 8656 US (New York)

_____________________________________________________________________________
1. Call to Order by the Presiding Officer

2. Pledge of Allegiance

3. Public Comment – 3 – minute maximum per person

4. Approval of the Minutes

A. Minutes from November 15, 2021 Board of Selectmen Meeting

B. Minutes from November 30, 2021 Special Board of Selectmen Meeting

5. Petitions & Communications

6. Reports of Standing Committees

A. General Government Committee

7. Town Administrator Report

8. Reports of Special Committees

9. Unfinished Business

A. Sticker Prices

10. Grant Considerations and Updates

A. FY21 EMPG Grant

B. ARPA Update

11. New Business

A. Accept the resignation of Michael Woznicki from the WPCA Commission

12. Public Comment – 3- minute maximum per person

13. Executive Session - Sale of Property

14. Adjournment



  

To Be Approved 

                  Mayor and Board of Selectman Meeting 

November 15, 2021 

Also, via Zoom Meeting ID:  # 98932309492 

 

 

TOPIC 

 

                   DISCUSSION 

PRESENT: 

 

 
ABSENT: 

Mayor Seney, Deputy Mayor Simmons, Selectman Pempek, Selectman Hayes, 

Selectman Rawson, Selectman Paquin 

 

 

Selectman Tarr 

 

1. Call to Order Mayor Seney called the meeting to order at 7:00 PM 

 

2. Pledge of Allegiance Led by Mayor Seney 

 

3. Public Comment  None 

4. Approval of the 

Minutes 

A. 

 

 

 

 

B. 

Minutes from October 18, 2021, Board of Selectmen Meeting 

Deputy Mayor Simmons made a motion to approve the minutes from 

the October 18, 2021, Board of Selectmen’s Meeting as presented. The 

motion was seconded by Selectman Pempek and passed unanimously. 

 

Minutes from October 28, 2021, Special Board of Selectmen Meeting  

Selectman Paquin noted that Selectman Tarr was absent from the 

meeting. Selectman Paquin made a motion to approve the amended 

minutes from the October 28, 2021, Special Board of Selectmen’s 

Meeting. The motion was seconded by Selectman Pempek and passed 

unanimously.  

5. Petitions & 

Communications 

   A. None  

6. Reports of Standing 

Committees 

 A. General Government Committee  

 

None 

7. Town Administrator  The Town Administrator report was included in the Selectmen’s packet. 



8. Reports of Special 

Committees 

 None 

   9. Unfinished 

Business 

 None 

10. Grant Considerations 

and Updates 

 ECD Director Very spoke to the Selectmen regarding CT Community 

Challenge Grant that we are submitting. Up to $10,000,000 for Phase II of 

the Providence St Rehabilitation to include Streetscape Design, Façade 

Improvement Program, Infill, etc.  

ECD Very will update the Selectmen in future BOS meetings.  

11. New Business   A. 

 

 

 

 

  B.  

 

 

 

 

 

 

  C.  

 

 

 

 

 

  D.   

 

 

 

 

  E. 

 

  

Consider the appointment of Jamie Soroka to the Putnam Arts Council. 

Deputy Mayor Simmons made a motion to appoint Jamie Soroka to the 

Putnam Arts Council. The motion was seconded by Selectman Pempek 

and passed unanimously. 

 

Consider the reappointment of Paul Grenier to the Putnam 

Redevelopment Agency with a term to expire 10/31/2026. 

Deputy Mayor Simmons made a motion to reappoint Paul Grenier to 

the Putnam Redevelopment agency with a term to expire 10/31/2026. 

The motion was seconded by Selectman Pempek and passed 

unanimously. 

 

Accept the resignation of Diane Lavallee from the Zoning Board of 

Appeals.  

Deputy Mayor Simmons made a motion to accept, with regret, the 

resignation of Diane Lavallee from the Zoning Board of Appeals. The 

motion was seconded by Selectman Pempek and passed unanimously. 

 

Proposed 2022 Meeting Schedule  

Selectman Pempek made a motion to approve the 2022 Meeting 

Schedule as presented. The motion was seconded by Selectman Paquin 

and passed unanimously.  

 

Inauguration & Swearing in Ceremony 

Details regarding the Inauguration and Swearing in Ceremony on 

November 30th were given to the Selectmen. 

12. Public Comment  Gloria Marion stated she could not hear the discussion regarding the 

ceremony on zoom. The information was relayed to Mrs. Marion.     

 

Selectman Paquin made a motion to go into executive session for the 

purpose of sale of property at 7:22 PM, inviting in Town Administrator 

Sistare, Town Attorney Roberts and ECD Director Very. The motion was 

seconded by Selectman Pempek and passed unanimously.    



13. Executive Session   The Selectman came out of executive session at 8:01 PM. 

14. Adjournment   Selectman Pempek made a motion to adjourn at 8:02 PM. The motion 

was seconded by Selectman Paquin and passed unanimously. 

 

 

 

 

 

 

 

 

 

 

 

 

  



To Be Approved  

      Special Mayor and Board of Selectman Meeting 

                          November 30, 2021 

 

 

TOPIC 

 

                   DISCUSSION 

PRESENT: 

 

 
ABSENT: 

Mayor Seney, Deputy Mayor Simmons, Selectman Pempek, Selectman Hayes, 

Selectman Rawson, Selectman Paquin, Selectwoman Marion 

 

 

 

 

1. Call to Order Mayor Seney called the meeting to order at 7:45 PM 

 

2. Pledge of Allegiance Led by Mayor Seney 

 

3. New Business    A. 

 

 

 

 

 

 

  B. 

 

 

 

 

 

 

  C. 

 

 

 

 

 

 

 

 

 

 

 

Resolution Concerning Rules of Procedures for the Board of Selectmen 

(Vote Required) 

 

Deputy Mayor Simmons made a motion to adopt the Rules of 

Procedures for the Board of Selectmen. The motion was seconded by 

Selectman Rawson and passed unanimously. 

 

Approve all Previous Policies Adopted by the Board of Selectmen (Vote 

Required) 

 

Selectwoman Marion made a motion to approve all previous policies 

adopted by the Board of Selectmen. The motion was seconded by 

Selectman Paquin and passed unanimously.  

 

Appoint a Deputy Mayor (Vote Required) 

 

Selectman Hayes made a motion to appoint Roy Simmons as Deputy 

Mayor. The motion was seconded by Selectman Paquin.  

 

Selectman Pempek made a motion to close nominations. The motion 

was seconded by Selectwoman Marion.   

 

Motion to appoint Roy Simmons as Deputy Mayor passed 

unanimously. 

 

 



  D. 

 

 

 

 

 

  E.   

 

 

 

 

 

 

 

 

  F.   

 

 

 

 

 

 

 

 

 

  G.   

Appoint a Town Attorney (Vote Required) 

 

Deputy Mayor Simmons made a motion to appoint Halloran Sage as 

the Town Attorney. The motion was seconded by Selectman Pempek 

and passed unanimously. 

 

Appoint the Standing Committee (Vote Required) 

 

1.  General Government Committee 

 

Selectwoman Marion made a motion to appoint Selectman Rawson, 

Deputy Mayor Simmons and Selectman Pempek to the General 

Government Committee. The motion was seconded by Selectman 

Pempek and passed unanimously. 

 

Appoint Special Committee(s) (Vote Required) 

 

1.  Pension Committtee 

 

Selectwoman Marion made a motion to appoint Selectman Paquin, 

Selectman Pempek and Deputy Mayor Simmons to the Pension 

Committee. The motion was seconded by Selectman Hayes and passed 

unanimously. 

 

 

Any and/or All Other Business to Lawfully Come Before Such Meeting 

 

None 

 

4. Adjournment   Deputy Mayor Simmons made a motion to adjourn at 7:50 PM. The 

motion was seconded by Selectman Pempek and passed unanimously. 
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Elaine Sistare Page 1 of 3 Updated: 12/15/2021

Covid-19 Status
Recent 

Continued monitoring of Eastern CT / Windham County metrics. Per data.ct.gov website, as of December 13,
2021, there have been 1,380 cases in Putnam; compared with 1,212 cases on November 12th. Like the
majority of towns in the state, Putnam remains "red", meaning average daily rate of 15 or more cases per
100,000.
Coordination with Day Kimball for onsite vaccine and booster programs at Municipal Complex. Upcoming
coordinating with local schools for vaccination.

Same as last month: Continued requirements for unvaccinated being masked. Watching recommendations for
masking/testing regardless of vaccination status, and will modify if federal or state requirements change.

Upcoming
Continued monitoring and mask compliance for non-vaccinated.

Town Administration 
Contract Updates

Pending state approval, expect December 2021 Award for the Church Street and Woodstock Ave Pavement
and Sidewalk Improvements project to low-bidder B&W for $1.78M.

Preliminary design contract for Kennedy Drive Parking Lot Stormwater (ARPA) with J&D Civil Engineers.

Coordination with Highway Dept for purchase of Freightliner vehicle including wing plow. Superintendent to
request BOF approval in December 2021 to pay deposit from Auction and Replacement Account.

Recent 

American Rescue Plan Act (ARPA): Ongoing planning and receipt of information for requests and projects.
Coordinating design for Simonzi Park Streambank and Kennedy Drive Parking Lot Improvements.
Additions to new website, including ARPA subpage with project information, links to federal and state
guidelines and created Town funding application form.
Same as last month: Continued Punch list for Municipal Complex, coordinating with Building Committee for
final contract decisions.

Continued coordination with Real Estate Agent for Town Hall and Library properties (Delpha Very assist).
Ongoing Union communications, first subgroup negotiation will be with Town Hall staff (followed by
Highway/Parks&Grounds, then WPCA).  Updated Town's proposals based on the subgroup and expect Union
review/feedback in early 2022.

Upcoming 
Fox Road Highway Department site review of ongoing waste dropoff (mattresses, electronics, white goods,
etc) and planning for long-term modification/possible transfer station categorization and permitting as
applicable.
Ongoing: research and discussion about ARPA funds, including vetting and considering outside agency
requests with BOS. Spring 2022 report due to Federal Government.
Same as previous: Work with Novus to create email addresses for all Town employees, including field crews,
as means of Human Resource and Management direct communication.
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Municipal Complex 
Recent 

Same as last month: Final construction activities including punch list, coordinating with architect, construction
manager and Building Committee. Consideration for final contract work. Ongoing coordination with various
vendors and subcontractors.
Ongoing coordination for various uses of space including TVCCA meal program start, use of Community
Rooms, Commission on Aging activities in Community Room.

Upcoming 

Same as last month: Coordination with Building Committee for expected startup and commissioning efforts
over next several months; with expected project file closeout activities in 2022.

Road and Sidewalk Improvements
Recent

Continued efforts toward contract aware for Church Street and Woodstock Ave Pavement and Sidewalks
Project.
Same as last month: Continued coordination with NECCOG for LOTCIP applications for School Street Sidewalks
and Grove Street Sidewalks. SHPO application for Grove Street

[Same as last month: Note that Highway has various more standard paving projects ongoing and upcoming.]
Upcoming

After receipt of state approval, Town/B&W Contract Execution for Church Street and Woodstock Ave
Pavement and Sidewalks Improvements.
Same as last month: Address DOT comments to Grove Street and School Street sidewalks design submittals.
NECCOG completing Grove Street design, expect J&D to propose design finalization efforts for School Street
design (update ~5 year ago School Street sidewalk design documents).

Bridges 
Recent

Ongoing: Continued planning and design for Danco Road Bridge replacement. Expect 2022 construction start.

Upcoming
Ongoing: In-house minor repairs to bridges to comply with DOT inspection comments.
Ongoing: Continued project management for Town bridge repair/replacement.
Same as last month: Initiate planning and permitting with engineering consultant for East Putnam Road Bridge
over Mary Brown Brook. (2022 or beyond construction)
Same as last month: Coordinate with State DOT to explore options for federal or state financing assistance
with future replacement of Danco Road Bridge.

Athletic and Recreation
Recent

Ongoing: coordination with consultant Weston & Sampson for Airline Trail Improvements project Trail Bed
Improvements including connection to Putnam River Trail at Quinebaug River (Town of Pomfret leading).
Ongoing: Project with Weston & Sampson for alternative analysis and planning for DEEP-funded planning
project for River Trail connection to Air Line Trail in Thompson.
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Upcoming
Continued trail alternative analysis and planning activities, including discussions with railroad for adjacent trail
and/or crossing; and DOT for road-side corridor.

Other Town Responsibilities
Recent

Ongoing tracking of MS4 stormwater requirements (Land Use Agent Bruce Fitzback lead). Coordinate with
consultant on wet- and dry-weather sampling and GIS mapping on stormwater structures.

WPCA: Monthly construction progress meeting with USDA and G. Donovan for wastewater treatment plant
storage building and generator project (USDA funding). Expect construction through Summer 2022.

DEEP provided Final Decision on December 14th on Wheelabrator Expansion, related to Wheelabrator's
application for stormwater permit and other environmental permitting - DEEP to finalize and issue permits.
Coordinate with our engineering consultant and DEEP regarding draft Permit for Town (closed) Municipal
Landfill Stewardship Permit. Prepare and review presentation for December 15th DEEP public hearing.
Comment period closed January 5, 2022.

Upcoming
Participate in public review process and finalize Town's Stewardship Permit with DEEP.

Land Use Agent drafting procedure for Town-owned properties, including process for possible sale of
properties without long-term need or benefit. Expect draft Ordinance for Selectmen review in 2022.
WPCA coordination for quality based selection and advertisement for consulting services, as applicable for
state funding.

Same as last month: Continue coordination and efforts associated with Stormwater MS4 permit requirements,
including Town-proposals for text amendments to local regulations (Land Use Agent Bruce Fitzback lead).
Related to stormwater dry weather field sampling, evaluate possible cross connections with various isolation
and field inspection techniques.
Same as last month: Execute contract extensions for municipal solid waste handling with Wheelabrator
Lisbon. In upcoming months+, continue discussions for increase to sticker pricing.

Conferences and Training
Recent

Recurring Virtual meetings with NECCOG municipal leaders.
Obtained CCM Certified Connecticut Municipal Official.
Attended CCM Annual Conference Nov 30-Dec 1.

Upcoming

Coordinate with newly elected: CCM offering Saturday January 8th workshop in Bristol. Other online training
opportunities on subjects including public meetings, freedom of information act, municipal budgeting.
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COMPLETION CHECKLIST FOR SUB-GRANTEE 

The following forms are necessary for the timely completion of this document. 
Please use this aid to ensure all documents are included in your submission. 
More detailed information is available in the EMPG Manual. 

 Section B: Application Information and Data Sheet 

 Section C: Municipal Resolution 

 Section D: EMPG Financial Tool Budget Tab 

 Section E: Master Staffing Pattern and Training History 

 Section F: NEMA Survey attached (Optional) 

 Job Descriptions have been attached if applicable (Available on website) 

DEMHS REGIONAL CONTACT INFO 
For assistance filling out this application please contact your DEMHS Regional Coordinator. 

Region 1 Robert Kenny 
Regional Coordinator 

149 Prospect Street, Bridgeport, CT 06604 
Phone: 203.696.2640       
Email: Robert.Kenny@ct.gov 

Fax: 203.334.1560 

Region 2 Jacob Manke  
Regional Coordinator 

1111 Country Club Road, 
Middletown, CT 06457 
Phone: 860.685.8105   
Email: Jacob.Manke@ct.gov

Fax: 860.685.8366 

Region 3 William Turley 
Regional Coordinator 

DEMHS - 360 Broad Street 
Hartford CT 06105 
Phone:860.529.6893 
Email: William.Turley@ct.gov 

Mailing address:
P.O. Box 1236
Glastonbury, CT 06033

Fax: 860.257.4621 

Region 4 Michael Caplet 
Regional Coordinator 

15-B Old Hartford Road
Colchester, CT 06415 
Phone:860.465.5460 
Email: Mike.Caplet@ct.gov 

Fax:  860.465.5464 

Region 5 John Field 
Regional Coordinator 

55 West Main Street, 
Suite 300 Box 4 
Waterbury, CT 06702 
Phone: 203.591.3509 
Email: John.Field@ct.gov 

Fax:  203.591.3529 

EMPG Application for FY 2021
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SECTION A. APPLICATION INSTRUCTIONS 

Below are brief instructions for filling out each application form. Please fill out these forms 
completely and accurately. Please be reminded that all signatures are required to be 
original on this document.  Copies will not be accepted. Please sign or initial where 
you see the following tabs: 

1. Manual: Please print and review the EMPG Program Manual
(https://portal.ct.gov/DEMHS/Grants/Emergency-Management-Performance-
Grant/Guidance-and-Forms). The Subgrantee is responsible for the information 
contained in this document. More complete instructions are available in this 
document.

2. Section B: Applicant Information and Datasheet: Please fill out boxes 1-16 with the
necessary information. 

3. Section C: Municipal Resolution: Please provide a municipal resolution to grant the
Chief Executive Officer the authority to sign the EMPG application package on behalf
of the municipality.  For more information on resolution specifics please reference the
EMPG Program Manual.

4. Section D: EMPG FINANCIAL TOOL-Budget Preparation: Fill in your budget
request for the performance period of 10/1/21-9/30/22 in the 2021 EMPG SLA
Financial Tool. Please submit this budget electronically to your DEMHS Regional
Office for review upon submittal of the application. Please consult the 2021 EMPG
Manual for any additional forms.

5. Section E: Master Staffing Pattern: The Master Staffing Form comes pre-populated
with the training records of local personnel who have reported completion of the IS
and/or PDS course requirements.  Towns may use this form to report on any
additional courses completed since their last EMPG application.

6. Additional Forms: Please review the remaining list of forms available on our website
at https://portal.ct.gov/DEMHS/Grants/Emergency-Management-Performance-Grant/
Guidance-and-Forms to determine if any of these forms will be needed for your
application:

Emergency Management Director Job Description – Use this form if you have 
hired a new Emergency Management Director. 

Emergency Management Deputy Director Job Description – Use this form if 
you have hired a new Emergency Management Deputy Director. 

Emergency Management Support Staff Job Description – Use this form if you 
have hired new Emergency Management Support Staff (e.g. Clerical). 

Request for Transcripts from EMI – Use this form to request a transcript of the 
courses you have completed through FEMA and/or the Emergency Management 
Institute (EMI). 

Once all of the necessary forms are filled out and signed, complete the application by 
signing and dating the Applicant Information and Data Sheet.  Attach the Budget and all 
other forms and submit the Application Package to your DEMHS Regional Office. 
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SECTION B. EMPG APPLICATION INFORMATION AND DATA SHEET 

All Forms Must Be Original  - Copies Will Not Be Accepted

Mail Completed Applications To: 
DEMHS Regional Coordinator (See Page 2 of this application for contact 
information) 

SPCP Unit Use Only 

1. Name of Municipality or Agency Applying for Subgrant: 2. Period of Award for this Subgrant: 10/1/21 – 9/30/22

3. Emergency Management Director Name & Address

Name:           Title:  

Organization:   

Address Line 1:  

Address Line 2:  

City/State/Zip:  

Phone:            Fax:  

E‐mail:   

4. Official Authorized to Sign for the Applicant:

Name:          Title:   

Organization:  

Address Line 1:  

Address Line 2:  

City/State/Zip:  

Phone:           Fax:  

E‐mail:   

5. Municipal/Agency Financial Officer

Name:          Title:  

Organization:   

Address Line 1:  

Address Line 2:  

City/State/Zip:  

Phone:           Fax:   

E‐mail:   

6. Fiscal Point of Contact:  (If Different than Financial

Officer) 

Name:           Title:  

Organization:   

Address Line 1:  

Address Line 2:  

City/State/Zip:  

Phone:           Fax:  

E‐mail:   

7. Applicant FEIN: 8. Applicant DUNS #:

9. Applicant Fiscal Year End: 10. Date of Last Audit:

11. Dates Covered by Last Audit:   to   12. Date of Next Audit:

13. Dates to be Covered by Next Audit:   to  
Please note that the information required for boxes 9 through 13 refers to the sub‐grantee’s audit cycle. 

FEDERAL AUDIT AND DEBARMENT  REQUIREMENT CERTIFICATION  

14. ACKNOWLEDGEMENT OF FEDERAL SINGLE AUDIT SELF REPORTING REQUIREMENTS
 Sub-grantees that are required to undergo a Federal Single Audit as mandated by OMB Circular A-133 must alert CT DEMHS, in

writing, to any specific findings and/or deficiencies with regard to the use of federal grant funds within 45 days of receipt of their audit
report.  This notification must identify the finding(s) / deficiencies and a corrective action plan for each.

 All sub-grantees must submit to CT DEMHS a copy of the audit report section pertaining to use of federal grant funds regardless of
any findings or deficiencies, within 45 days of the receipt of that report.

Initial to indicate that this requirement has been read and understood:___________.
15.AKNOWLEDGEMENT OF DEBARMENT REQUIREMENTS: 
 The sub-grantee will confirm the eligibility status (via Sam.gov) of all vendors/contractors that the sub-grantee pays with EMPG SLA

funds.  The subgrantee will confirm that the vendors/contractors do not appear on the SAM’s Exclusion List of federally debarred or 
suspended vendors.    

Initial to indicate that this requirement has been read and understood:___________. 
16. I, the undersigned, for and on behalf of the named municipality, state agency, or regional planning organization, do

herewith apply for this subgrant, attest that, to the best of my knowledge, the statements made herein are true, and agree
to any general or special grant conditions attached to this grant application form.

Authorized Signatory:  X _____________________________________    Date:  ____________________ 

INITIAL	

SIGN &	DATE	

INITIAL

Page 4
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SECTION C. AUTHORIZING RESOLUTION 

All Forms Must Be Original - Copies Will Not Be Accepted 

This Blanket Resolution Can Also Be Used to Satisfy the Requirements of the Homeland Security Grant Program 

AUTHORIZING RESOLUTION OF THE  

____________________________________ 

(Insert name of governing body--for example, town council) 

CERTIFICATION: 
I, ______________________, the _______________ of ______________,  

(keeper of the records—for ex. town clerk or secretary of council)  
do hereby certify that the following is a true and correct copy of a resolution adopted by 
_____________________ at its duly called  and held meeting on ____________, 20__, 
(name of governing body)                                                                                                      (Month, Day)

at which a quorum was present and acting throughout, and that the resolution has not been modified, 
rescinded, or revoked and is at present in full force and effect: 
RESOLVED, that the _______________________ may enter into with and deliver           

(name of governing body) 

to the State of Connecticut Department of Emergency Services and Public Protection, Division of 
Emergency Management and Homeland Security, any and all documents which it deems to be 
necessary or appropriate; and 
FURTHER RESOLVED, that __________________, as ___________________ of  

 (name and title of officer) 

___________________________, 
(Name of governing body) 

is authorized and directed to execute and deliver any and all documents on behalf of the 
__________________________ 
     (name of governing body) 
and to do and perform all acts and things which he/she deems to be necessary or appropriate to carry 
out the terms of such documents. 
The undersigned further certifies that _________________________        

              (name of officer)

now holds the office of __________________________ and that he/she has held that office since 
____________________. 

IN WITNESS WHEREOF:  The undersigned has executed this certificate this _____ day of  

_______________ 20____ 

________________________________
(Name and title of record keeper)

The Chief Executive Officer has not changed since the          
previous resolution was authorized on _________ 

(Date) 

INSERT 

TACTILE 

TOWN 

SEAL HERE 
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SECTION  D. EMPG SLA FINANCIAL TOOL-BUDGET  

Please Note:  Applications will not be reviewed without the 
submittal of the EMPG Financial Tool “Application Budget” tabs. 

A new category for PPE has been added this year.  Fill out the Application Budget 
portion of the tool by filling out the teal 
boxes for the following:  

1. Award Amounts: 
 
Per Capita Award: This amount is based on 
your town’s population as listed in the State 
Register and Manual. 
 
Sub grant Allocation: This totals as you fill in 
the categories below. 
 
2. Enter Categories: 
 Personnel- Enter the total estimated cost for 

salaries or stipends for full or part-time 
EMDs, Deputy EMDs and support staff.   

 Organization- Enter the total estimated cost 
for your phone bills, fax, internet bills, cable 
TV, WIFI etc. Please note that all services 
must be concluded and paid before seeking 
reimbursement. 

 Equipment-Enter the total estimated cost 
for your anticipated equipment needs 
including printers, computers, radios, phone 
systems, EOC furniture etc. 

 In kind-Enter the total estimated cost for any 
in-kind costs including Volunteer EMDs, 
Deputy EMDs or Support Staff time and any 
donated new equipment. Note: In-Kind 
Allocations require 2X the match. 

 Personal Protective Equipment (PPE) 
Enter the PPE allocation from the front page 
into this cell.  Note: The PPE allocation can 
only be spent on PPE.   PPE allocations 
are matched by state funding. 

 All other- Enter the total estimated cost for 
all other items.  Must receive pre-approval 
from DEMHS Regional Coordinator. 

 Unallocated – This is the remaining balance of funding that you have not yet 
allocated to a particular category. 

 



Section E. EMPG Master Staffing Pattern and Training History 

The purpose of this form is to collect information regarding employees who will be funded under the Emergency Management Performance Grant 
(EMPG).  Shown on the form are the current training records (completed courses are marked with their dates of completion) by your EMPG funded 
staff according to our records.  These courses are required for all staff funded partially or fully under the EMPG.  
Instructions: If you have completed additional courses please fill in the dates of completion for any courses.  Please provide a copy of the course 
certificate(s).  The deadline for new staff to complete all of the required courses is September 30, 2020.

Name Position 
Required Training Courses (Completed Courses Shown with date of completion) 

 IS-100.c  IS- 120.c IS 200.c    IS-230.d   IS-235.c    IS-240.b    IS-241.b    IS-242.b  IS-244.b  IS-700.b  IS-800.c

If an employee funded by EMPG has yet to complete the Required FEMA IS courses   at https://training.fema.gov/is/
searchis.aspx?search=PDS (Professional Development Series) please complete the missing courses and submit your training 
certificate to your Division of Emergency Management and Homeland Security (DEMHS) Regional Office. If you need to request 
training certificates from FEMA, please request your transcript using the Transcript Request Form – EMI.  You can find this form 
on our website at https://training.fema.gov/emiweb/downloads/tranrqst1.pdf  

Page 7
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SECTION F. NEMA QUESTIONNAIRE  

Each year the Division of Emergency Management and Homeland Security (DEMHS) fills 
out a survey from the National Emergency Management Association (NEMA).  The 
purpose of the survey is to justify the funding we receive under the Emergency 
Management Performance Grant (EMPG).  

To help us in filling out the survey for FY 2021, DEMHS is asking our EMPG 
participating towns to answer a few brief questions.  Your answers will assist NEMA in 
justifying continued funding of the EMPG program to Congress.  

1. What is your total emergency management budget: $____________________
Please provide your total budget even if these costs exceed your EMPG allocation.

2. Is your Emergency Management Director?:
(Check One)

___Full-Time  
___Part-Time  
___Volunteer 

3. Which official (if any) has the authority to issue a mandatory evacuation order?:
(Check One)

___Mayor 
___First Selectman 
___Town Manager 
___Other 

Page 8
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	1 Name of Municipality or Agency Applying for Subgrant: 
	2 Period of Award for this Subgrant 10117  93018: 
	EMD Name: Scott E. Belleville
	EMD Title: EMD
	CEO Name: Norman B. Seney
	CEO Title: Mayor
	EMD Organization: Town of Putnam
	CEO Organization: Town of Putnam
	EMD Address 1: 200 School St.
	CEO Address 1: 200 School St.
	EMD Address 2: 
	CEO Address 2: 
	EMD City State Zip: Putnam, CT 06260
	CEO City State Zip: Putnam, CT 06260
	EMD Phone: 860-963-6800
	EMD Fax: 860-963-6814
	CEO Fax: 860-963-6814
	CEO Phone: 860-963-6800
	EMD Email: scott.belleville@Putnamct.us
	CEO Email: barney.seney@putnamct.us
	FO Name: Maureen Benway
	FO Title: Finance Director
	FO Organization: Town of Putnam
	FPC Name: 
	FPC Title: 
	FO Address 1: 200 School St.
	FPC Organization: 
	FO Address 2: 
	FPC Address 1: 
	FO City State Zip: Putnam, CT 06260
	FPC Address 2: 
	FO Phone: 860-963-6800
	FO Fax: 860-963-6814
	FPC City State Zip: 
	FO Email: maureen.benway@putnamct.us
	FPC Phone: 
	FPC Fax: 
	FPC Email: 
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	8 Applicant DUNS: 077317519
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	Dates Covered by Last Audit: 
	12 Date of Next Audit: 
	13 Dates to be Covered by Next Audit to: 
	last to: 
	next to: 
	Authorized Signatory  X: 
	Date: 
	AUTHORIZING RESOLUTION OF THE: Town of Putnam 
	CERTIFICATION: Sarah J. Seney 
	keeper of the recordsfor ex town clerk or secretary of council:  Town Clerk
	undefined: Town of Putnam
	do hereby certify that the following is a true and correct copy of a resolution adopted by: Town of Putnam Selectment
	20: December 6, 
	rescinded or revoked and is at present in full force and effect: Town of Putnam Selectmen
	Emergency Management and Homeland Security any and all documents which it deems to be: Norman B. Seney
	FURTHER RESOLVED that: Town of Putnam  
	name and title of officer:                   Mayor 
	is authorized and directed to execute and deliver any and all documents on behalf of the: Town of Putnam Selectmen 
	and to do and perform all acts and things which heshe deems to be necessary or appropriate to carry:    Norman B. Seney 
	name of officer:                 Mayor
	now holds the office of:     
	day of: 
	IN WITNESS WHEREOF  The undersigned has executed this certificate this: 
	20_2: 
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	IS700Row9: 
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